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'ORDER JOC DOCUMENT
HARDCOPILS

17467 3426
1877 GORDIAN '--;-Lm:uﬂms
for more information VAT GORDAN

2)  Inthe WELCOME section of the page, click Click here if you have forgotten your username or password.

 Festedlem

L AR - Do you need help building your
. JOC Proposal?

User name:

Password:

N Let your subcontractors help you
prepare proposals. Be faster, more

Advanied Splivna =+ accurate and improve your

Login communication of project

requirements. We can provide your

subcontractors access to Progen®

and, if you want, we can hide all

pricing Information. We

provide no-price versions
Construction Task Catal
help you. Call 877-46
information & i

Chck here for 3 PROGEN® Uiser Manua

3) Enter the PROGEN username or the email address used in PROGEN in the appropriate field then click
“Continue.”

4) Click Go Back to PROGEN® Login

5) The page will go back to the PROGEN login page. An email containing the username and password will
be sent to the user’s email address.

PROGEN Support Line: 877.467.3426 2-5
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Chapter 3— PROGEN Window Layout

v NOTE

See PART 1 for
information on launching
and logging on to
PROGEN.

Many of the commands, keyboard shortcuts, menus, and file management hierarchy shown within PROGEN
are the same as within Windows Explorer. This makes it easier to navigate in PROGEN. In addition, ALL of
the PROGEN items listed in the ‘“TREEVIEW’ (shown below) use the same commands for navigating.
Usually, there will be several ways of navigating through different functions of PROGEN. Displayed below
are the most common techniques used.

The PROGEN Explorer Window

1) PROGEN opens to the MY PROGEN window. This window is very useful as a shortcut to the MOST
RECENTLY OPENED JOB ORDERS. It saves from time of drilling down through the menus. By
clicking one of the items in the MY PROGEN window or selecting from the folders on the left side of the
window, the user can drill down to the job needed.

= Progen® (Sample Owner) - [My Progen]

"y File Edit View Tools UserTools Window Help

=lo|x]|
=18] x|

e EH-2 G R %l X ~EI T

2

" MY PROGEN.

Al Time

es Are Shown In Eastern Standard Time
Specifiad

Urless Otherwise Speci

5 Administration
$7) Budget Accounts

Loggedin as: Chan Graham

*Check Transmittals Below™

4 4

#51 Companies
a1 Contracts
—Q}i Locations
&\ Pecple (Contacts) MostR v 001
% ?o;::LLm ™ OpenedJob Diders [10) (Dpened: 9/26/2007 11:56:40 AM)
I . B
kNl T:sk Catalogs ’ D%D‘Cﬂ [Project 00-8US1-5. 2] £ g Meslings @) Special
" DI 14:01.003a (Project: 0001 €\ People @ Subcor
055 C-43013 [Project: 00-51G- g Proposal Review 23 Submitt
I3 123456.789.01 (Project Proposals Trackin
D15 123456.789 (Project: 123 4BRelatedFies  GiWorkT
15 124501 (Project 1245 - r BIRFP / Scope
T NG ARIRA? (Proiect:
| i

u Most Recently Dpened Items [10]

Fri Sat

2
9
16
23
30

<

351_1 Transmittal
1.1 Transmittal
3] Transter 3-6-20

Sun Mon Tue Wed Thu

3 4 5 6
10 @§® 12 13
17 18 19 20
% 5 %
N 1

T Today: 3/11/2008
Transmittals [3)

Descrption

Sent To

Jelfery James
Jeftery James
Michael Ledfc

1
7 8
14 15
A 2
28 29

O ¢ Amonson, Aaron
O¢ Graham, Chan

O € Belinda Momow

O € RamyaVuppala

O € silLinde

€ Chistopher Miranda
O€ Avredo Lopez

1 | g Chan Graham

[kem 8 Job Order Actions | Delete

Refresh |

| 2]

el

Import

Delete

Last Opened: 3/11/2008
People [Contacts} Aaronson, Aaron

Hy Progm

20 Item(s] Y
Useiname: cgraham -

2) The typical PROGEN window shows what the PROGEN explorer looks like.

PROGEN Support Line: 877.467.3426
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a) The panel on the left is the “TREEVIEW’.

PROGEN

b) The panel on the right contains the ‘LISTVIEW’ or ‘DETAILS’. The folder icon selected on the
‘TREEVIEW’ side will display the details contained within it on the ‘LISTVIEW’ side of the

window.

12.001.01 - 240th 5t Deck - Seismic Monitoring Credi] ~ -|lo| x|

‘Y File Edit View Tools UserTools Window Help

=18] x|

«ep -2l -0 )l X ~2E3F

@l invoice:

tﬂ Locations
@ Logs
@ ol e Meetings
& o a People
£5) D0-ESE-CINE A Proposal Review

=60 00LEQLIE | [@AProposals
=5 Job Oide 4l Related Files
5 S [HE | |#IRFP/Scope
Al @ Specialies
‘a E @'i Subcontractors
FE | ]2 Submitals
Ein @Tlacklng Dates
FL ﬁ!wmk Types

3) Double click to expand the ‘“TREEVIEW’ folder icons or to drill down on the ‘LISTVIEW’ side, just as
in Windows Explorer.

1.01 - 240th 5t Deck - Seismic Monitoring Cradi]

ﬁii_ocatm:
& Logs
gMee!ngi
51 People
A Proposal Review
B Proposals

A Related Fie:
SARFF / Scope

. &1 Speciaie:

B E | |@F)Subconmactors
BE || 2 submatals

'@ It | | €88 Tracking Dates
FL | [ Fiwork Types

£ 00MOWL
£ 00MOWLH
£ 00MOWLH
&) 00NRD-C3N
£ 00SIGLHE
& 00SIGLIE
£ 012345 - Mic
£ 15VOLABSE
£ 06Michael T &

KO R

Prorects\00LEQ-C31652 001,01 - 240th St Deck - Seismic Morstoring Credit\ob Orders\OO-LEG-C31652 001,01 - 240th St Deck - Sei. T lem

Usemame: cgraham -
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v NOTE

For Users whose mouse
has been reconfigured for
left-hand use, the typical
mouse click will be the
right mouse button.
Likewise, RIGHT CLICK
will now be LEFT CLICK.

£\ People [Contacts)
S Projects
&1 Refresh
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IS

)

Some of the basic computer skills needed to open and manage files and windows are:

a)

b)

CLICK or DOUBLE CLICK - To do this, depress and release the left mouse button once or twice
while having the mouse screen pointer located over the folder or file to be selected.

RIGHT CLICK -

i) Depress and release the right mouse button while having the mouse screen pointer located over
the item, activating a drop down menu.

ii) Click the left mouse button to select an item from the drop down menu.

= Progen® (Sample Ownen - [Projects] = |0 x|
Oy File Edit View Tools UserTools Window Help =& x|
ap Si-L o-R R X ~EZ 3
Project Number | Project Title | Budget Total | Estimate Tc «
HY Progen £\ooo1 Sample Project -250,000.00 54312
5} Administration V00-ABC-TESTER.001.00 Test Job Order One 0
$7) Budget Accounts S)00BUS1-Sample Project  Sample Project - 12 30,500.00 51,500
& Conpaiss £V00BUS.CINE52.017.00 Amsterdam Repai 0 6.300.
g}‘ f;‘;‘::.fr:s £500-8US-TESTER.008 Chimney Repair Project
; £P00ELE-CINE51.095.01 ComRm 222- PLATFORM 0
£ 00ELE-C31652.007.00 PA/CIS Cabinet Cooling (Manhattan & 5,000.00 73,
= JLE-C31653.05.00 Staniton Street Substation Wall Repai 0
- = SE-C31651.087.02 Elevators- Lift 0 12,198
2 Tesk Ce  ShowtHide Find £0-C31652.001.01 240th St Deck - S eismic Monitoring Ct 0
Expand Ow-C31651.089.02 Floot load determ. @ Substation 14 0
Focus 0w-C31651.090.00 Roof @ Witchstr Yard 0
Clear 0w-C31651.090.01 Add1 raofing @ Westchester 0
T Bus Pad wark Wooside and northemn 0
AdChrojact COMM RM 332- ADDITIONAL FAN 0
Transmittal E ComFim 386,387.388,434 0
View Related Repors L4 Michael Test 58,635
Email or Print ReportsiGroups Wicket Door
- ichael Test Project-12345 Renovate Parking Garage —
Edit » i
Remodel Living Quarters
Delete Upcorp/Giowing Uptown - 4628 N 125,000.00 103839

Drag and Drop information

A convenient feature of PROGEN is the ‘DRAG AND DROP’ feature. The advantage of this feature is
that information already entered can easily be copied into another folder. One difference between the
‘DRAG AND DROP’ in PROGEN and the ‘DRAG AND DROP’ in Windows Explorer is that PROGEN
copies information from one folder to another folder and never moves it out of the current folder. It is
best used to:

1

a)

b)

c)

d)

e)

f)
9)

Copy LOCATIONS at the top level to the LOCATIONS folder in any JOB ORDER and copy
LOCATIONS from one JOB ORDER to another.

Copy CONTACTS at the top level to the PEOPLE folder in any JOB ORDER and copy PEOPLE
from one JOB ORDER to another.

Copy COMPANIES at the top level to the SUBCONTRACTORS folder in any JOB ORDER and
copy SUBCONTRACTORS from one JOB ORDER to another.

Copy BUDGET ACCOUNTS at the top level to the BUDGETS folder in any JOB ORDER and
copy BUDGET ACCOUNTS from one JOB ORDER to another.

Copy CONSTRUCTION TASKS from the TASK CATALOG to the PROPOSAL DETAILS folder
in any JOB ORDER.

Copy a JOB ORDER from one PROJECT folder to any other PROJECT.
Copy a PROPOSAL or ESTIMATE from one JOB ORDER folder to any other JOB ORDER.

PROGEN Support Line: 877.467.3426
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